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WELCOME TO LITTLEHAVEN INFANT SCHOOL 
 

 

 

Thank you for considering Littlehaven Infant School 

and for taking the time to read this prospectus. We 

understand how unique and precious every child is and 

how difficult the decision can be when thinking about 

which school to send your child. We hope the 

information provided, as well as visiting our school, will 

enable you to make that all important decision.  

 

 

 

We strongly believe that every child matters and deserves a high quality learning experience 

which encourages and develops them to achieve their maximum potential.  

 

We are very proud of our friendly, family orientated infant school. We do our very best to 

ensure your child is a happy, confident, successful learner and believe this starts with a 

strong and open home and school partnership.  

 

Our curriculum is designed to provide the children with every opportunity to learn from 

first-hand experience and we are very fortunate to have a large, well-resourced outdoor 

learning space and very experienced staff. 

 

We take great care to treat and value each child as an individual and believe that good 

manners and consideration for others are very important qualities which help to prepare the 

children for active participation in their community.  

 

We believe parental engagement and fostering a strong home school partnership is crucial to 

the success of a child’s education and we actively encourage prospective parents to visit the 

school.  Please phone or e-mail the school office staff to make an appointment.  

 

A welcome booklet is available from the office which contains everything you need to know to 

prepare for your child’s first few days at school with us should you chose to join our school 

family. 

 

 

 

Sharon Anderson 

Headteacher 
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SCHOOL AIMS 

 

 

 

 

 

 

 Each child will feel valued and develop a sense of self worth 

 Each child will develop respect for other people 

 Each child will develop respect for their environment, their surroundings, their 

world 

 Each child will feel happy and safe 

 Each child will be helped to achieve their potential and their best 

 We will foster and nurture each child’s creativity, enjoyment and love of 

learning 

 Each child can take part in and be at the heart of the community 

 

TO ACHIEVE THIS WE WILL: 

 Value each child 

 Celebrate achievement 

 Celebrate diversity and respect differences 

 Provide a supportive yet challenging environment that safeguards pupils 

 Ensure each child has a ‘voice’ and is listened to 

 Have high expectations of each and every child in all that they do 

 Expect good behaviour and challenge inappropriate behaviour 

 Give extra support where necessary and extend learning where appropriate 

 Teach the skills required to give a firm foundation that enables each child to 

continue the learning journey into their future 

CORE VALUES: 

 show Respect  

 develop Independence    

 show Perseverance  

 be Reflective  

 and Work Together 
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WHY CHOOSE LITTLEHAVEN? 

 Experienced Staff 

 At Littlehaven we are all committed to ensuring that children enjoy school and learn to 

the best of their ability.  Everyone – teachers, teaching assistants, administration and 

support – focus their efforts on making the school a safe and fulfilling place for the 

children.  Through continuous training we are committed to maintaining our professional 

standards and expertise in order to help each child achieve.  Our school is a calm and 

happy environment where children flourish. 

 Fun and Interesting Learning 

 We make learning fun and interesting for our children through games, 

activities, drama and play, and ensure that different subjects are linked 

together creatively wherever possible. 

 Dedicated Infant School 

 As a dedicated Infant School (Reception, Year 1 and Year 2) we can offer important 

benefits to children:   

 Children are able to develop their confidence by becoming more responsible at an 

earlier age, being at the ‘top’ of the school in Year 2. 

 All the staff know all the pupils, making it a friendlier environment where everyone is 

aware of the needs of all the children.  By concentrating on 4-7 year olds, we believe 

we offer a calmer, more personal environment where each child is nurtured. 

 There is a pre-school on site (‘Jack and Jill’) which many children attend before 

starting at Littlehaven. 

 We are proud to work very closely with our federated school Northolmes Junior 

School (children aged 7-11) where most of our children move on to.  We have a 

federated governing body, ensuring good continuity as one of our aims.  We work hard 

together to make the transition from Littlehaven into Year 3 as smooth as possible.  

We have some joint activities: our Year 2 children visit Northolmes regularly for 

various activities and towards the end of the year the Year 3 teachers visit 

Littlehaven.  Our experience is that Littlehaven children are ready for the move to an 

environment that is already very familiar. 

 The well-managed and smooth transition between Littlehaven and Northolmes schools 

helps the children with the move to secondary school a few years later, a point noted 

by the senior schools. 

 Although we are a dedicated infant school, since September 2014 Littlehaven has 

federated with Northolmes Junior School, with one governing body.  We have one 

headteacher and one deputy headteacher overseeing the two schools. 
 

 Parental Involvement 

We work with parents to give children the best possible education.  You will be kept 

informed about what your child does at school and what you need to do to help them.  We 

encourage parents to come in and help with different activities such as reading and art 

and also to accompany us on school trips.  We are always ready to offer guidance on 

helping children at home when requested and we also run workshops.   
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CLASS ORGANISATION  
We have a PAN of 45 children in each year group. Our year groups are organised into five 

classes: two small classes of reception children (22 and 23) and three classes of mixed Year 1 

and Year 2 pupils.  Within each class teachers will use a range of ways of grouping children to 

ensure that they learn to the best of their capability.  The ratio of teachers to children 

ensures that teaching groups are kept to 30 children or below and classroom assistants work 

with the children under the direction of the class teacher.  Children requiring additional 

support may receive this within the classroom or in a small group area. 
 

THE SCHOOL DAY  
The school playground gate opens at 8.30am.  Parents/carers are asked to wait on the 

playground.  At 8.50 the bell rings; the children line up in their classes and are collected from 

the playground by their teacher and teaching assistant.  

 

Please help your child by arriving on time at the beginning and end of the day. 

 

School hours:   8.50am –3.10pm  
Playtime:   10.45am – 11am 

Lunchtime:   12 noon – 1pm 

 

BEHAVIOUR  
 

We expect children to be responsive to discipline and to observe the 

school rules. We actively promote the qualities of respect, honesty, 

kindness and fair dealing which are constantly encouraged along with 

good manners.  Parents are consulted at an early stage when a pupil’s 

behaviour causes concern at school and likewise we encourage parents 

to seek advice from the school if their child’s behaviour at home is 

causing concern.   A Behaviour Policy is available for parents to read 

on our website or contact the school office for further details. 

 

ATTENDANCE & PUNCTUALITY  
 

The school day begins at 8.50am with Guided Reading followed by phonics and therefore it is 

crucial that your child arrives on time ready to learn. Most children and parents arrive by 

8.45am.  If your child arrives after 8.50am they will be marked ‘late’ in the register and 

arrival after 9.20am is unauthorised unless an exceptional reason is provided. 

 

It is important that your child attends school every day.  We reward children with 100% 

attendance with special certificates each term and we have a half termly 100% attendance 

raffle, the prize being a £10 Argos voucher.  Every child has six opportunities to be entered 

in this raffle providing they have 100% attendance for that half term. 

 

Following the government’s changes to Attendance (Regulations) 2013, the governing body 

strongly discourages absence from school during term time and the headteacher is not able 

to authorise holidays in term time. 
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THE CURRICULUM  

We design our curriculum to help foster our core values: show   Respect, develop 

Independence, show Perseverance, be Reflective and Work Together, whilst meeting the 

requirements of the National Curriculum and Early Years Foundation Stage Curriculum.  Then, 

at Littlehaven we go a little further and adopt a child–focused approach where the individual 

needs of the children dictate what we teach and how we teach it. 

 

The teachers tailor lessons to the children’s abilities and different learning styles so that 

they are stimulated and interested.  When your child is at the school you will receive regular, 

detailed information about what they will be learning.  Here is an outline of the curriculum. 

 

The curriculum for the Foundation Stage, including pre-school and the first year of school 

(Reception Year), ensures that the children are secure and confident.  An interactive learning 

environment, involving teacher-led activities and free-choice practical activities, encourages 

the children to become  independent, confident learners.  Seven areas of learning and 

development are covered:  

o Personal, Social and Emotional Development    

o Communication & Language 

o Physical Development 

o Literacy 

o Mathematics 

o Understanding the World 

o Expressive Arts and Design 

 

This year, we have introduced ‘Tapestry’ as a vehicle for capturing and sharing your child’s 

learning both at home and school. Staff use Tapestry as an assessment tool to track your 

child’s progress against the early years learning goals. This information is then shared and 

updated with you regularly throughout the school year. 

 

The teaching of phonics 
Phonics is taught through ‘Song of Sounds’ which  is a fun interactive phonics 

programme that engages and motivates children. We begin using Song of Sounds  

from reception. 

Why is learning phonics so important? 

Phonics provides children with the basic skills to read and write, enabling  

them to access the whole curriculum.  Phonics also helps to improve children’s confidence and 

to enable them to develop other basic literacy skills to use throughout their school life.  

So how do we do it at Littlehaven? 

At Littlehaven we use the Song of Sounds phonics programme daily in each year group.  It is 

active, engaging and a fun way to help the children to learn their phonics.   

If you would like to know more about Song of Sounds there is lots of information on YouTube 

and also from the publishers: 

https://collins.co.uk/category/Primary/Literacy/Song+of+Sounds/  

 

 

 

https://collins.co.uk/category/Primary/Literacy/Song+of+Sounds/
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Years 1 and 2 of the National Curriculum are known as Key Stage 1 and cover 

the following areas: 

 

In English we encourage a love of reading and writing by engaging 

children’s interest and involving interactive approaches such as 

drama and the use of technology, such as tablets (iPad).  Children 

take part in a daily phonics session which also covers spelling.  

Through a range of English and cross-curricular activities, skills of 

speaking, listening, reading and writing are developed 

 

Mathematics is taught daily, using the framework of the National Curriculum involving mental, 

oral and investigative learning.  Skills that enable children to work confidently with numbers, 

shapes, space and measures are taught in a systematic way.  Solving problems and learning 

how to use and apply mathematics is an integral part of all these sessions.  

 

Science is about promoting curiosity about the world, developing knowledge, understanding 

and skills that enable investigation.  Through our science curriculum, children learn how to ask 

and answer their own questions, observe and use evidence (such as drawings, measurements 

and pictures) and record results.  We try to link science to literacy and mathematics 

wherever we can to encourage cross-curricular links. 

 

Computing is taught as a subject in its own right, with children learning how to create simple 

programs, and how to use technology purposefully.  Computers and other digital technology, 

such as iPads, are also used to assist learning in other areas of the curriculum.  Each 

classroom has access to computers and interactive white boards are used to enhance the 

children’s learning.  CD players, programmable and remote controlled toys, cameras and video 

recorders are used to help children learn about technology. 

 

Design and Technology is an exciting, practical activity where children explore the process 

of designing, making and testing.  Children design and make products that have to work for 

their intended purpose - such as moon buggies, a swing for teddy, bridges and pizza topping 

(which must be tasted!). 

 

Geography is concerned with the study of places, the human and physical processes that 

shape them and the people who live in them.  At Littlehaven we actively use the local area and 

the school grounds to develop skills needed for map work, and we find out about places near 

and far, using visits when possible. 

 

In History children learn about similarities and differences 

between the past and the present, visit places of historical 

interest, evaluate historical evidence and try to understand the 

impact of change.   

 

In Art and Design children are able to experience painting, 

drawing, printing, textile and three dimensional work.  They learn new 

techniques and experiment with a variety of media to extend their 

creative talents.  They are also introduced to the work of famous artists. 
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Physical Education (PE) is timetabled to ensure coverage of movement, dance, gymnastics, 

games and athletics, and opportunities are available to learn various team games.  In PE the 

children are taught about the importance of exercise as a means of being healthy.  We also 

have extra-curricular sports activities available after school: football club, games club, and 

everyone enjoys our sports day in the summer term! 

 

Music is an integral part of our school life.  The children regularly participate in singing in 

assemblies and school productions. For the third year running our Year 2 pupils are all 

learning to play the violin and love every minute of it!  At the end of each term they 

demonstrate their new skills to parents through a mini concert. 

 

Religious Education (RE) and Assemblies.  RE lessons occur in all classes and are based on 

the West Sussex locally agreed syllabus.  The main emphasis is on Christianity, but the 

children also learn about other world religions and their festivals.  An act of ‘collective 

worship’ takes place each day, usually during assembly, e.g. a prayer or time for quiet thought.  

Parents have the right to withdraw their child from RE and collective worship.  If you wish 

for your child to be withdrawn from RE or collective worship, please put your request, in 

writing, to the headteacher. 

 

Personal, Social, Health and Citizenship Education.  We cultivate PSHCE through every 

aspect of our school life and, by using various schemes, encourage the involvement of families 

to help the children develop healthy lifestyle choices.  Through games and activities 

appropriate to the age of the children, the emphasis is on improving emotional understanding, 

health, moral and social responsibilities, increased self-esteem and empathy, and improved 

behaviour and relationship skills.  We have an active School and Eco council in which provides 

a structured forum for discussion and decision making, ensuring that the pupil voice is heard.    

 

Sex and Relationships Education 

As our pupils are young, we do not teach formal sex education but do cover the following 

through PSHC Education and the science curriculum: 

 

 The process of growing from young to old and how people’s needs change.  This includes 

the physical development of bodies as they grow from a baby to a child; 

 Respect for their own bodies by maintaining personal hygiene;   

 The importance of family life and that families and friends should care for each other; 

 That they belong to various groups and communities, such as family and school; 

 Moral questions; Relationship issues, for example ‘getting along’, and ‘falling out’; 

 To realise that people have needs, and that they have responsibilities to meet them; 

 To recognise how their behaviour affects other people; 

 To identify and respect the differences and similarities between people; 

 Through science we teach the children: 

 To identify, name, draw and label the basic parts of the human body and say which 

part of the body is associated with each sense.  

 To notice that animals, including humans, have offspring which grow into adults  

 To describe the importance for humans of exercise, eating the right amounts of 

different types of food, and hygiene.  
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CURRICULUM ENRICHMENT  

As a result of our ongoing commitment to a creative and enjoyable 

curriculum, Littlehaven continues to use creative teaching and learning 

methods to impact on and improve standards.  Our curriculum is 

enriched and enhanced by first hand experiences in all sorts of ways.  

Visitors to the school have included emergency services, authors, story 

tellers, musicians, theatre groups, circus and skipping workshops, and so 

on.  Children also have the opportunity to go on educational visits.   
 

ASSESSMENT OF EACH CHILD’S PROGRESS  

All pupils are regularly assessed through their class work and teachers 

maintain detailed records of the achievements of all children.  These 

assessments help teachers ensure that all our children are progressing as 

expected and are used to help plan the next steps in learning.  During 

June, Year 1 pupils take the national Phonics Screening Check.  It is usual 

for the children in Year 2 to undertake Statutory Assessment Tests 

(SATS) in English and Maths during May.  Information about a child’s attainment is described 

in the annual report to parents along with outcomes of any statutory assessments that have 

taken place during the year.   
 

HOMEWORK   
 

As our first ‘homework’ focus, we encourage children to read at home with parents or carers 

- and also to have books read to them as often and as regularly as possible. Every term we 

have a whole school ‘Take Away Task’ to do at home as a family.  These are shared at our 

celebration of work afternoons.  Additional homework is set based on the age of your child.  

For example, pupils may be sent home some words to learn to read and spell, or they may be 

asked to learn some of the multiplication tables.  More information will be provided by your 

child’s teacher. 

 

CHILDREN WITH SPECIAL EDUCATIONAL NEEDS  

The school is committed to ensuring that all pupils have equality of 

opportunity irrespective of their needs.  To ensure that this happens, the progress of all 

children is monitored carefully and if a child is experiencing difficulties – learning, emotional, 

physical or behavioural – we put a structured support system in place.   This may include 

working as part of a small group or individually with our Learning Support Assistant or 

Learning Mentor.  The programme of work is reviewed regularly in conjunction with our 

Inclusion lead, Mrs J Phillips and if necessary, advice will be sought from professionals who 

support the school such as advisory teachers, the educational psychologist or school health 

practitioners.  The school SEN ‘local offer’, the locality offer and the school’s Accessibility 

Plan are available on our website.   

 

If your child has a disability and you are considering Littlehaven Infant School, please 

contact the school to discuss and organise personal admission arrangements.   
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‘GIFTED AND TALENTED’ CHILDREN 

Some children show a natural flair for particular subjects, working far in advance of other 

children of the same age.   

Teachers are constantly monitoring and evaluating the work of their pupils in all subjects.    

Within the school, work is carefully matched to the child’s needs and to their accelerated 

pace of learning by, for example, drawing on the Key Stage 2 curriculum if a child has 

demonstrated that they have mastered all of the Key Stage 1 curriculum.     

 

PUPIL PREMIUM 
If you are in receipt of any of the following benefits then you can apply for Free 

School Meals for Pupil Premium (FSM): 

 

 Income support 

 Income-based Jobseekers Allowance 

 Income-related Employment and Support Allowance 

 Support from National Asylum Support Service (NASS) under part 6 of the 

Immigration and Asylum Act 1999 

 The Guarantee Element of State Pension Credit 

 Child Tax Credit (with no working tax credit) with an annual income of no more than 

£16,190 

 Working Tax Credit run-on 

 Universal Credit 

 

If you apply, this school will receive a ‘Pupil Premium’ Grant of £1300.  The school uses the 

Pupil Premium Grant it receives to pay for extra learning support for pupils who have fallen 

behind.  More information about how we spend the Pupil Premium Grant can be found on our 

website. 

 

UNIVERSAL FREE SCHOOL MEALS 
Hot meals (UIFSM) are funded for every child in Reception, Year 1 and Year 2. We encourage 

children to give hot meals a try as often children will try food at school which they won’t try 

at home!  

 

GREENFIELDS ASSOCIATION  

We have a joint parent association between Littlehaven and our federated follow-on school, 

Northolmes Junior School. Our association is wonderful, very active and dedicated to 

organising social events and raising funds for the schools. Our association is open to every 

parent of the school and new members are warmly welcomed.   
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HOME-SCHOOL LINKS 

We actively promote a partnership between home and school.  We welcome 

and encourage parents to take a full and active interest in their child’s 

education and seek a climate of trust and cooperation.  We run a number of 

meetings and workshops to help parents understand what children are learning at school and 

how they can help at home. 

 

Activities for Home-School links include: 

 Curriculum information meetings and family workshops 

 Parent / teacher consultation evenings and written reports, sent to all parents at the 

end of the summer term 

 Informal contact with the class teacher or headteacher 

 Regular  newsletters from the headteacher 

 Termly ‘Celebration of Work’ afternoons 

 Parent Forums (termly meeting with school, governors and parents where parents can 

raise any issues) 

 Questionnaires sent to parents from the governors (and Ofsted ‘Parent View’ 

promoted) 

 Opportunities for parents to help in class such as art, or listening to children read 

 The Greenfields parent association who organise school social and fundraising events 

and activities such as Christmas/summer fairs, sports day, quiz nights, etc. 

 Coffee mornings 

 
 

COMMUNITY-SCHOOL LINKS  
We want our children to grow up with a feeling of belonging to the community, feeling 

supported by the community and having a sense of responsibility to that community.  Part of 

this encompasses various events such as Christmas Carol singing and visits to local retirement 

homes, Summer and Christmas Fairs when the local community is invited into the school, 

charity days including fundraising for a variety of local, national and international charities, 

encouraging consideration for our immediate neighbours and invites to school events 
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THE GOVERNING BODY  
 

In September 2014, Littlehaven Infant School federated with Northolmes Junior School and 

the two schools now share one governing body, one headteacher and one deputy headteacher.  

This federation is known as “Greenfields Federation”.   With a common ethos across both 

schools, a shared leadership team and shared governing body, we aim to create an 

environment where your child is happy, feels valued and achieves their full educational 

potential. 

 

The role of the governing body is to challenge and support the headteacher and staff of 

Littlehaven Infant School and Northolmes Junior School to provide the best possible 

education for all its pupils, constantly looking for ways to further improve standards and 

achievement. 

 

School governors are volunteers and drawn from all walks of life.  They have a genuine 

interest in and desire to improve education for all children at Littlehaven and Northolmes.  

They are skilled in different areas e.g. finance, education, safeguarding or premises, and 

attend training courses to ensure that they are able to make well informed judgements and 

decisions.   

 

SCHOOL UNIFORM 
 

Girls:  

 Grey or black trousers or skirt 

 White collar polo neck shirt 

 School blue sweatshirt or jumper 

 Grey, black or white socks or tights, and sensible black shoes 

 
 

Sports: 

 White school sports t-shirt 

 School-blue shorts 

 Trainers or plimsolls 
 
 

Boys:  

 Grey or black trousers or 

shorts 

 White collar polo neck 

shirt 

 School blue sweatshirt or 

jumper 

 Grey or black socks and 

sensible black shoes  
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SCHOOL PREMISES 

 Five classrooms, each with their own computers and 

interactive white boards and toilet and wash basin 

facilities. 

 A ‘resources room’ 

which is used for small 

group work  

 Two group rooms used as a Learning Support base. 

 A library 

 Large hall used for assemblies, PE, drama, school plays 

and concerts, lunch time eating, etc.  

 

 Partly covered, 

fenced outdoor play 

area spanning 3 

classrooms, dedicated 

to the reception and 

Y1 children, with sand 

pit, bikes and scooters, play house, our ‘allotment’ and all 

weather literacy area. 

 Large, whole-school playground. 

 Field with football goals, willow dome, trim trail and a 

‘hill’.  

 

 Outdoor ‘quiet area’ 

with fish pond, and 

place for the children 

to choose to go for 

quiet activities during playtimes, or lesson sessions 

outdoors. 

 

 Wooded area. 

 Bike and scooter racks for 

children to leave their bikes 

and scooters tidily and securely.  

(Please note that bikes, 

scooters etc. are left at 

parents' own risk.) 

 Independently run ‘Jack and Jill 

Pre-school’ on site. 
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ADMISSIONS 
 

The admissions policy of Littlehaven Infant School is common to all community 

primary schools in West Sussex. All requests for places, including those for children 

with disabilities, should be directed to the West Sussex Admissions Team: 
 

Telephone:       03330 142903 

Email:                admissions@westsussex.gov.uk  

Further details relating to admissions can be found on the West Sussex County 

Council website: www.westsussex.gov.uk  
 

Priority for admission is given to children living within the designated area, but 

consideration will also be given to children outside the designated area if there is 

sufficient accommodation within the school. The current admission number is 45. 

 

STARTING SCHOOL FOR THE FIRST TIME  

IN SEPTEMBER 2018  
 

If you successfully secure a place for your child at Littlehaven Infant School, you will be 

invited to a ‘Starting School’ meeting in June, prior to your child starting school in 

September.  Arrangements for starting school, along with our supportive induction 

programme, will be discussed at this meeting. This is followed by three visit dates over the 

next few weeks.  There is time to arrange additional visits if you feel your child would 

benefit from them. 

 

WHAT HAPPENS AFTER LITTLEHAVEN? 
 

When your child is in Year 2 you will receive a letter from the West Sussex Admissions 

Team.  This will advise you how to express your preference of school for Year 3 to Year 6.   

 

Most of the children from Littlehaven Infant School move on to Northolmes Junior School. 

 

Whichever school is chosen, we endeavour to make sure that the transition is as smooth as 

possible.   

 

JACK AND JILL PRE-SCHOOL ON SITE  

Independently run.  Please contact via: 

Tel. 01403 258994 

E-mail: jack.jillps@hotmail.co.uk  

Website: jackandjillps.co.uk  

Jack and Jill also run JACK, a breakfast and after 

school club, on site.

mailto:admissions@westsussex.gov.uk
http://www.westsussex.gov.uk/
mailto:jack.jillps@hotmail.co.uk
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FURTHER INFORMATION AVAILABLE TO YOU 
 Littlehaven Infant School website: 

http://www.littlehaven.w-sussex.sch.uk  

 The latest Ofsted Reports for Littlehaven Infant School and 

Northolmes Junior School can be viewed or downloaded from 

www.ofsted.gov.uk  

 Northolmes Junior School website: 

http://www.northolmes.w-sussex.sch.uk  

 Information on the national curriculum and other useful 

information about schooling in general is available from: 

           https://www.gov.uk/browse/education 

 Further details on admissions and term dates can be found on 

West Sussex County Council website: www.westsussex.gov.uk  

 

 

OFSTED PARENT VIEW 

 
 
http://www.parentview.ofsted.gov.uk  
 

MAP OF SCHOOL LOCATION 
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